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NOTICE INVITING APPLICATION FOR EMPANELMENT OF 

ADVOCATES 

Employee's Provident Fund Organi sation (EPFO), Regiona l Offi ce, Na id a on behalf of th e 

Central Board, Employee's Provident Funds, a statutory body of th e M inistry of Labour & 

Emp loyment, Government of India, proposes to engage Panel Co unsel (s) t o represent th e 

Central Board, EPF before Allahabad High Court and Emp loyee's Provid ent Fun ds Appellate 

Tribun al, New Delh i, State Consum er Disputes Red ressa l Commission, UP- Dist rict Courts, Lower 

Courts and Consum er Forum . 

The practi ci ng advocates who are reg iste red with Bar Council <D f India/State Bar Council 

are eli gibl e for empan elm ent . The qualificat ion, experience, sched ule of fees, othe r t erm s and 

condit ion and th e application format in wh ich the app lication has to be m ade, have been 

prescribed . 

Th e Advocates who are on th e ex istin g pan el of EPFO shall cease to be on t he pan el of 

EPFO afte r new panel is fin ali zed aga inst this noti ce . Therefore t hey may also app ly afresh in 

res pon se to this notice. 

Eligible practicin g advocate must su bmit application in th e format prescribed in 

Anne xure "A11 and "B 11 enclosed herewith , along with all support ing documents in a sea led 

enve lope to 

Regional Provident Fund Commissioner-I 

Employees' Provident Fund Organisation, 

Regional Office, Bhavishya Nidhi Bhawan, 

A-2C, Sec-24, Noida- 201301. 

Telephone: - 0120-2412600 

The envelope shou ld be superscrib ed as fo llowing:-

" Application for Empanelment of Advocate for High Cou rt , Allahabad, Lucknow 

Bench, Lucknow, EPF Appellate Tribunal, Delhi, State Consumer Disputes Redressa l 

Commission, UP: District Courts, Lower Courts and Consumer Forum. 

The last date of rece iving App licat ions in th e prescribed form at along with support ing 

document is 301
h June, 2017 till 16.00 hours . 

App li cat ion for empane lment at EPFO does not confer anv right/ assurance w hat soevP.r: 
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GUIDELINES FOR EMPANELMENT OF ADVOCATES 

Following guidelines are designed to provide and regulate the manner and 
procedure for empanelling the advocates to represent and assist EPFO before 
various courts and for regulating the referrals of the cases and payment of 
fee/remuneration. These guidelines shall supersede all existing instruction in this 
regard , if any and is subject to change without assign ing any reason. 

1. Eligibility of Empanelment 

Before filling the application form the candidates are advised to carefully read and 
follow the eligibility criteria instruction and terms & condition for empanelment of 
Advocat es in EPFO mentioned herein below:-

(a ) Qualification and experience for conducting casE!S in Allahabad High Court 

i) Be enrolled/registered as an advocate with the State Bar Council. 
ii) Have a minimum, relevant experience of Ten yE!ars of handling Civil, Criminal, 

Service, Labour matters, Arbitration matt ers and other cases before a High Court 
with a fai r Knowledge of labour laws with special reference to Employees' Provident 
Funds and Miscellaneous Provisions Act, 1952 (E.P.F. and M.P. Act, 1952). 

(b) Qualification and experience for conducting casE!S in EPFAT, New Delhi 

i) Be enrolled/registered as an advocate with t he State Bar Council. 

ii) Have a min imum, relevant experience of Ten years of handling Civil, Criminal, 
Service, Labour, Arbitration matters and other cases before a High Court with a fair 
Knowl edge of labour laws with special reference to Employees' Provident Funds and 
I 
M iscellaneous Provisions Act, 1952 (E.P.F. and M.P. Act, 1952). 
I 

(c) Qua lification and experience for conducting cases in State Consumer Disputes 

Redressal Commission, UP/ District Courts, Lower Courts and Consumer Forum 

i) Be enrolled/registered as an advocate with the State Bar Council. 
ii) Have a minimum, relevant experience of Ten years of handl ing Civil, Criminal 
Service, Labour, Arbitration matters and other cases before a High Court w ith a fair 
Knowledge of labour laws ,consumer protection and affairs with special reference to 
Employees' Provident Funds and Miscellaneous Provisions Act, 1952 (E .P.F. and M .P. 

Act, 1952). 

2. Tenure of Empanelment 

ifhe initial empanelment will be for the period of two years i.e . fo r the period 
21.06.2017 to 31.3.2019 Performance of empanelled advocates shall be reviewed at 

regular int erval for continuance in the panel of Advocate. 



3. Payment of Fee and Other Conditions 

(i}The fee payable to the Advocates shall be governed by the guidelines issued and as 
amended from time to time. 

(ii) The Competent Authority shall have the right in exceptional cases to approve the 
pay/nent of a higher fee than the fee mentioned in the schedule keeping in view the 
importance of the matter and the efforts put in by advocate in a particular case. 

(iii) No ret ainer fee shall be paid to any panel Advocate merely because such advocate 
has been empanelled. 

4. Procedure for Empanelment 

a. The applicant advocate must apply on format prescribed by the EPFO only. 

b. An applicant advocate will ing to be empanelled for more than one fo rum (I.e. for 
Allahabad High Court or EPFAT,SCDRC,DCDRF/ lower court/dist rict court et c.) may 
apply separately for each forum in separate envelope superscribed as mentioned 

earl ier. 

I 
c. Any application received after the last date prescribed in the advertisement shall 
not be ent ertained. 

d. No app licant advocate shall be called for interview/interaction unless he/she 

satisfies the eligibility conditions and is shortlisted for the same. 

e. Depending upon the requi rement and number of applications received, EPFO 
rese rves the right to be shortlist the candidates to be called for interview/interaction 

and to be empanelled. 

f. Merely fulfilling the eligibility criteria will not confer any right on an applicant 

advocat e to be called for interview/interact ion and to be selected. 

g. The decision of the competent authority regarding short listing and select ion of 

th e ca ndidates sha ll be final. 

h. Canvassing in any form shall be treated as a disqualification. The candidature of 

such applicants shall be cancelled forthwith. 

i. A list of shortlisted applicant advocates with the date, time and venue of int erview 
will be uploaded on our website i.e. www.epfindia.gov.i n . Depending upon 

discretion of competent authority letter may also be issued to them. 

j. The applicant advocate shall bring original documents at the time of interview. 

k. Letter to applicant advocates confirming their empanelment will be issued by 

EPFO separately. 



S. Duties of the Empanelled Advocates: 
I 
I 

1. The Advocate shall not advise any party or accept any case against the EPFO in 
which he/she has appeared or is likely to be called upon to appear for or advise 
which is likely to affect or lead to litigation against the EPFO. 

2. Timely appearance of the Counsel to contest the cases for EPFO in the court is 
must. His/her absence in the Court, without any reasonable ground and notice in 
advance, will not be accepted. 

3. EPFO sends the information to t he panel advocates through email regarding 
entrust ment of a case and after receiving the e-mail, it is duty of the panel 
Advocates to collect the brief/copy of petition along with assignment letter from the 
concerned office of EPFO at the earliest. 

4. EPFO is free to engage any advocate of its own choice and an empanelled 
I 
Advocate shall make no claim that he/she alone should be ent rusted with EPFO's 
legal matter (s). 

S. Refusal by any advocate to accept any work without any reasonable cause (e.g. on 
grounds of conflict of interest) may entail removal of such advocate from the panel, 
forthwith without waiting for the empanelment period to expire. 

6. The advocates shall accept the terms and conditions of the empanelment as 
determined by the EPFO from time to time . 

7. In order t o ensure that there is effective check on the cases being conducted, the 
Advocates on the panel must report the status of the cases after each date of 

hearing. Failure to submit status report will be a ground for removal of the name of 

the lawyer concerned from the panel. 

i 
8. In ca ses where on the request of the union of India Ministry of Labour & 
Employment have also to be represented no extra foe shall be paid to the advocate 
to watch and safe guard the interests of union of India Ministry of Labour & 

Employment. 

9. If required render all assistance to special or senior Counsel engaged in a 
particular cases before the Supreme Court, High Court and other judicial bodies. 

10. Keep EPFO informed and updated on all important developments in the 
designated cases dates of hearing order of the court on the date of its 
pronouncement supplying copy of order of the court on the date of its 

pronouncement supplying copy of order/judgment etc. 

11. Furnish monthly statement about the cases represented by him/her before the 
Supreme Court /High Cou rt/ EPF Appellate Tribunal or any other authority and their 

outcomes. 
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12. When any ca se attended by him/her is decided again st th e Organ isatio n, t he 

Ad voca t e concern ed must give con sidered opinion regarding t he reaso ns for such 

adverse order and th e advisability of filli ng an appeal from su ch a decis ion not late r 
th an 5 w orkin g days of th e ord er (kuchha co py) . 

13. 30% of th e fees payabl e to th e coun sel shall be deduct ed if th e cert ifi ed co py of 

th e ju dgment is not handed over the Legal cel l of EPFO withi n t hree days (exclu ding 

th e tim e t aken by the court in prepa ra tion of th e copy) from th e date of j udgment . 

6. Removal from panel: 

EPFO rese rves th e ri ght to t erm inate t he empanelment of a Cou nse l w ith on e 
month's notice in w riting w it hout ass igning any re ason . Th e Cou nse l may also resign 

from th e Orga nisat ion by serving on e month's notice. 

Emp anelment sha ll be lia bl e to be cance ll ed due to occurrin g of any of t he fol lowing 

disa bl ements on. th e pa rt of th e Advocat e. 

(i) Givi ng fal se information in th e ap plication fo r empan el ment: 

(ii ) Fai ling to at tend th e hearin g of th e case without any sufficie nt reason 

and/ are pri or information . 

(iii) Not actin g as per EPFO's instruction s are going again against 

specific inst ruction s; 

(iv) Th reat ening, intimidatin g or abu sing any of th e EPFO's employee' s, offi ce rs, 

or representatives; 

(v) Passi ng on information relating to EPFO's ca se on to th e opposit e part ies or 

t heir advocat es or any third party w hi ch is likely to cost any damage t o th e 

EPFO's int erest s; 

(vi) Givi ng fa lse or misleadin g informat ion t o th e EP FO relatin g to t he 

proceedin gs of th e ca se; and 

(v i) Seekin g fre quent adjou rn ments or not objectin g th e adjou rnme nt moved by 

oth er party w ithout suffici ent reason . 

(viii) Frequent absence from the Court proceeding even if "pass ove r" or ''proxy" 

is obta in ed by an advocate. 

Regional Provident Fund 
n ...... - =-- - r"\ .C£ : -- "'_ : _._ 



APPLICATION No. -----------------(To be filled by EPFO} 

APPLICATION FORM FOR EMPANELMENT IN EPFO 
(TO BE FIELD IN BY ALL APPLICANT ADVOCATES} 

To, Regional Provident Fund Commissioner-I, 

Employees' Provident Fund Organisation, 

Regio na l Office, A- 2C, Sector- 24, 

Naida- 201301. 
Telephone:- 0120- 2412606 

Name (in Block Letter) 

Father's Name 

Court for which applied 
I 

CHECKLIST 

List of documents attached (please\/) 

~opy of all certificates & mark sheets (Xth. onwards) 

Exp erience Certificate 

Duly field Annexure-A & B 

Others (Please specify): 1. 

2. 

PERSONAL DETAILS (In Block Letter) 

1. Name in FULL 

2. Father's/ Husband's Name 

3. Date of Bi rth 

4. Age on (last Date of receipt of 

appl ication) 

ANNEXURE A 
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5. Nationality 

6. Marital Status 
I 
I 

7. Address for correspondence with PIN and 
Phone 

8. Permanent address with PIN and Phone 

9. Address of office/ chamber, if any, with 
PIN and Phone 

10. Mobile Number(s) 

11. Ema il ID : 

12. Are you related any EPFO employee? If 
so, please give details (Viz. Name, 

I Designation, Place of work and the 

relati onship with the applicant.) 

13. Details of Educational qualification (Commencing with the Matriculation or 
equivalent examination) 

Examination Name of the Class or % of Subjects Yea r 

Passed Board/University division marks passing 

10th; 

Matricu lation 
1ih/ 
Intermediate 

Graduation 

I 
LLB/Law 

Graduate 

Degree 

Post 
Graduation 

Other 
Professional 

Qual ifications 

14. Whether the applicant is currently on the Panel of any other Government 
Department/PSU/Statutory Body/ Autonomous Body etc., and if yes, the details 
below (Self-ce rtified Copy of the Office Order/ let ter of empanelment may be 

attached):-

Name of the Department/ From 

PSU/ St atutory Bodv/ 

of 



15. Whether the applicant has worked as Legal Researcl:her (LR) attached to any 
Court/jud ge? If yes, the details and the supporting documents:-

Name of Court/ Judge Period of Research s\upporting Documents 
1. 

2. I 

16. If one or more advocates are associated as jun iors of tjh e applicant, their details 
be provided below:-

SI. No. Name of Advocate Enrolment n6. w ith date 
I 

I 

17. Infrastructural facilities available with t he applicant (Please tick if available) be 
provid ed below: 

SI. No. Office Space Office Clerk Steno/ Typi~t Support St aff 

18. No. of cases relating to EPF and MP Act' 1952, if handled earlier:-

SI. No. Title of case (Documentary proof must be attadhed) 

19. Whether the applicant has been engaged (through Vakalatnama) as counsel in 
any landmark or mother case? If yes, the particulars of th

1
e case with copy of the 

judgement wherein his/her name is recorded as advocate for one of the parties 

(Copy of order/judgement be attached as proof ): 

Name of the Court Case Title Na~ure of Judgment 

I 

I 

20. Whether Income Tax return filed for last five years? Yes/lNo (If yes, please attach 

the copies of the ITRs.) 

21. Deta ils of Bank Account/ Aadhar Number be provided be \ow: -

i I 

Bank Accou nt Details (Bank PAN Nu mber Aaidhar Nu mber 

Account Nu mber, Address of the 
bran ch and IFS Code) 

I 



22. Whether any proceeding has ever been commenced or is continuing before the 
Discip linary Committee of the Bar Council for alleged professional misconduct:-

SI. No Details of allegations and Finding made by the Disciplinary 
proceedings Committee 

I 
I 

23. Whether any criminal complaint has ever been filed or FIR registered or any 
criminal proceeding has ever commenced against the applicant advocate: -

SI. No. Details of allegations and Fin ding made by the Cou rt 
Proceedings 

24. Any additional professional qualification(s}, which will further the cand idature, 
including membership of professional societies, awards and honours etc. may be 
listed in the box below.(Documentary proofs may be attached): 

UNDERTAKING 

1) I hereby confirm and declare that the information furnished in the application and in 
the attached Certificate is true/correct and complete to the best of my kn owledge 
and re lief. I have not concealed any relevant information. I am fu lly aware that if any 

of the information furnished by me is found to be false/ incorrect, my candidature 

for the empanelment will be treated as cancelled and matter wi ll be referred to th e 

appropriate authority. 
I 

2) I also undertake to maintain absolute secrecy about the cases of t he EPFO as required 

under the Act, Rules and Regulations thereunder. 
3) I also undertake to return all case files and records to the EPFO as and when required 

by EPFO. 
4) agree wi th the Fee Schedule notified by EPFO. Signature of Advocate Enrolment 

Nu mber Mobile Number Place and Date :-

Signatu re of Advocate 

. I 



ANNEXURE-8 
APPLICATION NO ......................... (Tobe filled by EPFO) 

ADDITIONAL INFORMATION SHEET 

(To be filled in by existing Panel advocates, applying for fresh empanelment) 

1. Name of the Panel Advocate: ............... ... ..... ... .... ... . 

2. Empanelled for Supreme Court/ High Court/ EPFAT New Delhi : 

3. Duration in the Panel : ......... .... ...................... ... .. ....... .. 

4. Total No. of cases allotted: ........................................ . 

5. No. of cases decided: 

In favou r case title Against Remanded Back 

1. 

2. 

6. No. of cases pending: ........................................................................... .. 

7. Details of oldest pending w ith the advocate:- ........................... ........ .. 

8. Special achievements, if any:- ... ............ ........ ... ............. ... ... ..... ... .. ....... .. 

9. Remarks of app licant advocate, if any:-

(Signature and name of the applicant) 

Place:-

Date:-


